
 

SCHEDULE YOUR BUILDING INSPECTION 

Inspections are required to ensure that construction is proceeding according to the 
approved plans and project conditions-of-approval, and that all current code standards 
are being met. 

NEW! Before beginning any construction or demolition, you must schedule a pre-
construction inspection. This inspection should be scheduled only after your permit has 
been issued. 

Inspections for issued permits can be scheduled through our online portal: eTRAKiT. (If 
you haven’t already registered for an account, please visit our eTRAKiT Account Setup 
Guide for instructions. 

To schedule Commercial Fire Inspections, please contact San Mateo Consolidated Fire 
at (650) 522-7940. 

How To Schedule 
 

1. Log in to eTRAKiT, go to ‘My Dashboard’, and link your permit to your account. 

 

 

2. Enter permit number and click Link. Your project will now show up on your 
eTRAKiT dashboard. 

 

 

https://permit.fostercity.org/Etrakit/
https://permit.fostercity.org/Etrakit/docs/eTRAKiT-AccountSetup.pdf
https://permit.fostercity.org/Etrakit/docs/eTRAKiT-AccountSetup.pdf
https://permit.fostercity.org/Etrakit/


3. Your permit is now visible under ‘My Active Permits.’ To schedule an inspection, 
select the Request link in the Inspection column. 

 

 

4. Update the contact information to the person who will be present on the day of the 
inspection. Add any notes to your inspection request under the Notes field. 
 
Use the drop-down menu to select the Inspection. 
 
The Requested Date field will only show the dates that are available to be 
scheduled. The Time field will allow you to request either an AM or PM inspection 
(NOTE: this is only a request and is subject to change).  After you have filled out 
all the Inspection Fields select Add Inspection. 

 
 

 



5. If this is the only inspection you would like to request, click the Submit button. If 
you would like to request multiple inspections, please repeat step 4. Once you 
have added all of the inspections you would like to request click the Submit 
button. 

 
 

6. To view your one-hour time window, please visit the Daily Inspection Schedule 
after 8:30am on the morning of your scheduled inspection. 

 

 

https://permit.fostercity.org/Etrakit/ExistingInspections.aspx

